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No.14/37/77/GA6C (Vo1 .TT)
Government ol Goa,
Department of General Admnia ,
' Sec¢retariat,Panaji.

Datedi- 16th March, 1998.
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Government is pleased to issue with 1mﬁﬁglate efﬂeﬁt
iz following inezsfuctions in superseSSLOn of all the previous

inztructions issued in the past in this regard:s-
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w (i) Th: transfer Orders of the Government servants shall
Fe2 qenerally issued by 15th AprLl every year and

lat est by mid May, requ1r1ng the officials, .so
.rensferred; to join thelr posting by the first
week of June, No transfer 'Order shall be issued
' after 15th May, except on humanitarian or any
'other pfe581mg bobafide grounds. The trarisfer
orders shoudld indicate the date of re;lef and
consedguential movement of'other officials.
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(ii) Government servants who have completed three years |
at one place as on 31st March should nofﬁ&lly be |
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A2 transferred. Government servants who have eomoleted
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four years . at one place as on 31st March should

1nver1abgz_be ransLerred. Normally ne official

wlll be transferred udless he has completed 3 years
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. f in his presene pose. However, whlle maklnj such
tradsfers i1t should be borne in mind that families

are nct disturbed i.e.-.as far as possible husband

' » and wife should not be made to work at different
' places.
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Sub ject to the approval of the Competent Authorit
Lﬁ%l public lnterest, mutual %ransfe: w1ll b allowed,

7 o . bl

provided the two Gove rnment serVants apoly for such

transfers in writing, giving the 1r consent and

.1nelcetlng the reasons for such a mutual transfer.

However, no T.a./D.A. will be admiscitie to employees,
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in case of mutual transter. Also,'no reguest 0T
mutual transfer will be entertained in the case of
~ Government servant, who Fequests to.return to the
same office where he/she was previously working
unless he/she has completed a pericd- of three years

in the new places Also, ne mutual: transfer w111 be
, ] permltted in the case of the employees working,at

the. same statlon.
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(Iv) If any post falls vacant, in the middle of the year,
" - a Government servant may be transfereed on che sald
vacantt post during the year, iT the Competeht

Authority decides in.its diseretionf that there 1s

- no objection for such transter, Transfer resulting
on account of promotion of an employee, will also
be allowed in the middle of. the year.

) . Request transfer applieatlon "will bé& considered only
1 £ Ehe applicant has Cnmpleted two years in his place
of posting. No TA/DA wxll be adm1581ble in such casesa

(vi) Group 'D' employees, except those in rhe Police,
Forest and EXcise Departments, are normally exempted
from transfer unless they apply for the same due €O
their convenience. Also drivers belonging to all the
categories who are Group ot employees shall not
normally be trensferred except when they voluntarily

geek transfer.
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(vil) Transfer of Group tcf employvees will be limited
within the Taluka of their present posting, whenever
possible or to the nearby Taluka. -
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(viii) Transfer of Group 'C' & '3' employees will be done

‘F

by the respective. Heads of Departments, and exception

{f any, may be done with the approval of th= Minister
congerned., Transfer of Group ‘A' officers may he

done by the Heads of Department with the approval

of the Minister concerned and exceptions, 1f any,

will be done with the approval of the Chief.Minlster.
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(d.3) A Government employee and his/her spouse, when both
happen to be in the Govazrnment service shall as far
as possible, be posted at the~same station, In such

case, 1f one of them has not comﬁleted two years
: " {
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in one post or rlace, congideration will be shown

by issuing transfer orders earlier +than when: it

becomes due. In case the husband and wife are working
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(x)

(x1)

(x1ii).

(xidd)

(xiv)

(xv)

in separate departments, the transfer of both of
them will be co~ordlnated following an applicatlon‘
to be made by one of them with ‘a copy of the |

Competent Authorlty to Lransfer his or her spouse.

Sub ject to the admlnlstratlve convenience, G?verhmcnt

servants retlrlng on superannuation, within two

vears will be exempted ‘from transfer altogether,

T unless they request for 3 “cransfer. AlsO subject

to: the availability of vacancy, such a Government
servant may be posted near his hometown oI the

place where he wishes fo settle down after retlrement.

In order to ev01d dislocation of work and +to maintain
continuity in the Department, +he authority competent-

to effect transfersp while orderling such transfers,
shall see that the transfers in a departmeng do
not, vas far as possible, exceed 73 of the total
strength under such category,

Normally in technical departments, in order to
utilise the experience gained by an emplayee,
rotation of such technical staff'shoeld be done
paking inteo account his/her qualifications and

experiente gained in a particular technical field.

These instructions in general are“applicable to the
personal staff 1like stenographers, Assistahts,

Jr. Assistants, Peons attached to the Secretarizs/
Jt. Secretaries and they are also llable to be
transferred after completlon of five vears., However,
such staff shall be transﬁelred in consultation

with the officers under” whom they are'WOrking;

In case df'any Govvernment servant having mentally
retarded children, requests for their posting at

a particular place fpr the purpose of medicel
attendance and education for such mentally retarded

children,-such cases should be considered sympathe—
tically on merits. |

So far as the Education Department is concerhod
. ot r

Ionly the non-teaching staff will be governed by

these guidelines. The teaching staff will be

governed by different guidelrines as issued by the
Department of Educatlion frdm time to time
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(XVi) Thé ﬂb@Ve gdidelinesfshall'not aply to the
. employees working in the District & Subnrdinat
| Courts which are subject.to-th@ jurisdiction
.o.and con%rﬁl of the High Cqurt of Bombay.
2. Transfer should not bhe used as an dnstrument of
harassment of honest off1cmals nor should it be used for,
punishment, - Sdmilarly, legltlmate transfers should not be
lnterferred.with. It may however be, noted . that administmative
convenience and exigencies of gervice are the maln consideratior
in running the admlnlstratlon and therefore, these guldellnes

Ao not confer any right on any employee.

3. It is impressed upon ‘all the Secretaries to Government

to review the position of transfer and see that the:above

guldelines are gorrectly followed by the respective Heads of
vepartments under their control.
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; ' SPECIAL SECRETARY (GA)

_e All Secretarildes to Gnvernment.

2. Secrétary to Governor.

3. Special Secretary te C.M.

4, P.S. to Miﬁiéters/Ministér ot State.~ *
5. All Heads e&f Departmpnts/Offices.

6. All Departments in the %ecretarlat. |

7. Guard file. | : B s, "
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